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Kopekc aTuku u cnyxeGHoro noseeHuUs paboOTHUMKOB opraHusauuu

1. O0WMe nonoxeHus

1.1. Kogekc atnkm n cnyxebHoro nosegeHns paboTHukoB OTKPbLITOro axkLUMOHEPHOro
obwectea «TaTtarponusnHry (ganee - OpraHusauumsi) paspaboTaH B COOTBETCTBUMM C
nonoXxeHnsmn MeToan4ecknx pekoMeHgauuin no paspaboTke W NPUHATUI0 OpraHu3aunamm
Mep NO NpesynpeXaeHuto U NPoTUBOAENCTBUIO KOPPYNLUUKU, yTBEpPXAeHHbIX MuHuctepcTtsom
Tpyda u coyunanbHomn 3awmTel PO 08 Hos0ps 2013 T.

1.2. Hactoawmin Kogekc ycTaHaBnuBaeT obljme npasBuna v cTaHgapTbl NoBefeHus
paboTHNkoB OpraHusaunm, 3aTparuBatoLLMX 3TUKY OEMOBbIX OTHOLIEHUA U HanpasBfeHHbIX Ha
dhopmupoBaHne 3TUYHOro, [OOPOCOBECTHOro nopeaeHus padoTHukoB n OpraHnsauuun B
Lernom.

1.3. Hactoswmui Kopmekc npusBaH MOBbICUTb 3PPEKTUBHOCTL  BbINMOSTHEHUSA
paboTHnkamu OpraHnsaumm CBOUX AOMKHOCTHbIX 06A3aHHOCTEN, a TakXKe:

- CINY>XWUT OCHOBOW (hOPMUPOBaHWA LOMMKHOW Mopanu, npodeccnoHansHom YecTn u
cnyxebHoro aTuketa paboTHUKOB,

- opueHTupyeT paboTHMKOB B CUTyauUAaX KOHQMUKTA WHTEPECOB W  3TUHECKOWN
HeonpeaeneHHOCTU U NHbIX 0BCTOATENBCTB HPaBCTBEHHOMO BbIOOPaA;

- crnocobceTByeT BbipaboTke noTpebHocTn cobniofeHusi NpothecCnoHanbHO-3TUHECKNX
HOPM NOBEAEHUS;

- BbICTYNaeT Kak MHCTUTYT OOLLIECTBEHHOrO CO3HAHUSA U HPABCTBEHHOCTW PaboTHMKOB,
X CaMOKOHTPOSS.

1.4. Jeiictene HacTtoswero Kogekca pacnpoCTpaHAETCA Ha BCEX ML, ABMSIOLLMXCA
paboTHukamun OpraHmsauum ©n HaxogAWMXcss C HeW B TPYAOBbLIX OTHOLUEHUSIX, BHe
3aBNCUMOCTM OT 3aHMMaeMOW OOSMKHOCTU N BbINONHAEMbIX (DYHKLNNA,

1.5. 3Haune u cobntogeHve paboTHukamu OpraHusauuu NonNoXKEeHUA HacTosAlero
Kogekca £ABnseTca OO4HUM U3 KPUTEPUEB OLIEHKM KadecTBa WX MNpodeccrnoHanbHon
AEATENBbHOCTY U TPYAO0BOW OUCLUMNITNHDI.

1.6. CogepxaHne nonoxeHuin Hactosiwero Kopekca OOBOAWTCS OO CBEAEHUSA BCEX
paboTHukoB OpraHusauuu.

2. O6wWwue NpUHUUNLI U NpaBua noseaeHus paboTHUKOB opraHusauum

2.1. Bce pabotHukun OpraHusauun obasaHbl cnefoBath  crefylowmm  obuimm
npyvHUMNam v npasuniam rnoBegeHuns:

- cobntoaeHVe BbICOKUX 3TUHECKUX CTaHAAPTOB NOBEAEHUS,

- NognepxaHne BbICOKMX CTaHO4AapPTOB NpodeccnoHanbHOM AeATENbHOCTH;

- ClNeJoBaHMe NyYLnm npakTukam KOprnopaTtuBHOroO ynpaBneHus:;

- co3faHve u nogaepxaHune atMocdepbl 4OBEPUS U B3AUMHOIO YBaXKEHUS;

- cnefoBaHmne npuHUmny Jo6poCoBECTHON KOHKYPEHLUN;

- crnefjoBaHue NpuHUMny couunanbHOM OTBETCTBEHHOCTU OU3Heca;

- cobnofeHne 3akoHHOCTU Y NMPUHATLIX Ha cebsl JOroBOPHbIX 0653aTENbCTB;

- cobnogeHne MNPUHLMNOB OOBEKTUBHOCTA W YECTHOCTU MPU MPUHATAK KAOPOBBLIX
peLUeHniA,

2.2. PaboTHuKKN opraHmsaumm obs3aHsbi:

- cobnoaaTh AENCTBYIOLLME HOPMATUBHO-NPaBOBbLIE akThl Poccuiickon denepauun, He
Aonyckatb HapyLleHne 3akKOHOB W UHbIX HOPMaTMBHO-NPABOBbLIX aKTOB WCXOoOA U3
NOMNTUYECKON, SKOHOMMNYECKON LienecoobpasHocT MMbo Nno UHLIM MOTUBAM:;




- OCYLLECTBIATb CBOK AEATENBHOCTL B Npeaenax npegocTaBfieHHbIX NOTHOMOYUN,

- WCMOMHATL [JOMKHOCTHble 00si3aHHOCTM [OBPOCOBECTHO W Ha  BbICOKOM
npodeccMoHansHOM YPOBHE B Liensx oGecnevenuns addextnsHon paboTbl OpraHusauum;

- OCYLLECTBNATbL CBOI MpodeccuoHarnbHylo AeATENbHOCTb B Npefenax npeavera v
uenen geatenbsHocTn OpraHusauuny,

- MIPU UCMOSTHEHUW [OMKHOCTHbIX 06A3aHHOCTEN HE OKasbiBaTb MPEANOYTEHNA KaKuM-
nnbo npodeccnoHanbHbIM UMK CoLmManbsHbIM rpynnamM v opraHusaumam, ObiTe He3aBUCUMbBIMK
OT BNUSAHUA OTAENbHbIX rpaxaaH, npodeccMoHanbHbiX WKW couuanbHbIX rpynn  u
opraHusauui;

- UCKMoYaTh NeNCTBUA, CBA3AHHbIE C BIUSAHUEM KaKNX-NMBO NUYHBIX, UMYLLIECTBEHHbIX
((PUHAHCOBLIX) U WHbIX WHTEPECOB, MPENATCTBYIOLMX AOOPOCOBECTHOMY WUCMOSHEHWIO UMK
OOIMKHOCTHbIX 00s13aHHOCTEN;

- cobniogaTtb CcnyxebHyto, npodeccroHanbHylo 3TUKy W npaeBuna  OenoBoro
noBeLeHus;

- NPOSABNATL KOPPEKTHOCTb Y BHUMAHWE MO OTHOLLUEHWIO K KIIMEHTaM W KOHTpareHTam
OpraHusauuu,;

- BO3JEpXMBaTbCA OT MOBEAEHWs, KOTOpoe MOrfio Obl Bbi3BATb COMHEHWE B
[,06POCOBECTHOM UCTMONHEHUI PaBoTHUKAMU AOMKHOCTHLIX 06A3aHHOCTEN, a Takke nderatb
KOHMMUKTHBLIX CUTyaLMii, CMocOOHbIX HaHecTu yuwiepbd wux penytauum unu asTOpUTETY
OpraHusauyuu; :

- NpUHWMAaTbL MPEefyCMOTPEHHbIE 3aKkoHoAaTenbCcTBOM Poccuiickon Pedepaunn 1
BHYTPEHHUMW AoKyMeHTamy OpraHusauuy Mepbl K HeAoNYLLIEHUIO BO3HUKHOBEHNA KOH(UKTa
VHTEPECOB 1 YPErynMpOBaHNIO BOZHUKLLErO KOH(PNNKTA NHTEPECOB,;

- BO3MEPKMUBaTLCA OT MyOMNNYHbIX BbICKA3bIBAHUNA, CY)XKAEHUA N OLIEHOK AESTENbHOCTY
OpraHusaumu, ecrnm 9To He BXOAUT B AOMKHOCTHblE 00A3aHHOCTY pabOTHUKOB,

MOCTOSIHHO CTPEeMUTbCA K obecneyeHnto Kak MOXHO 6Gonee adpdeKTUBHOro
pacrnopshxeHus pecypcamu, HaxoasaLwyMncs B cpepe nx OTBETCTBEHHOCTY.

2.3. PaboTHuKk1 oBs3aHbl MpUHMMaTh COOTBETCTBYHOLUME Mepbl Mo obecneveHuio
BesonacHoCcTM U KOHUAEHUMANbHOCTU  WHOpMauMK, 3a  HEeCaHKLMOHWPOBaHHOE
pasrnalleHe KOTOPO OHW HeCyT OTBETCTBEHHOCTb W/WNWU KoTopasi cTana W3BecTHa WM B
CBSI31 C UCMOJTHEHNEM JOMKHOCTHbIX 006513aHHOCTEN.

2.4. MpoaswkeHne paboTHWkoB OpraHnsaLim Ha BbILLECTOSLLYIO OOMKHOCTL AOIMKHO
OCYLLIECTBNATLCS TONbKO UCXOARA U3 AENOBbIX Ka4eCTB paboTHUKOB.

' 2.5. B Opranusauuu aeicteyeT 3anpeT Ha paboTy B OpraHusaunn poACTBEHHUKOB Ha
YCMOBUM UX NMPAMOW MOAYUHEHHOCTU APYT APYTY.

Moa poAcTBeHHUKamy B HacTosweM Kogekce MoHWMAOTCA: MaTb, OTeL, Cynpyr,
cynpyra, 4o4b, CblH.

2.6. PaBoTHWKM, 3aHUMatoLLVe pyKoBoasLLme fommkHoCTy B Opranusaumu, obasaHb:

a) NPVHUMAaTL Mepbl Mo NPEfOTBPALUEHUIO N YPEryMPOBaHUI0 KOH(TUKTA NHTEPECOB;

6) NpuHMMaTbL Mepbl N0 NPEAYNPEXAEHNIO KOpPYNunu;

B) CBOMM JMYHbIM MOBEAEHNEM MofaBaTb NMPUMEp YeCTHOCTW, BecnpucTpacTHOCTH 1
cnpaeennuMBoCcTy,

r) cnoco6cTBoBaTh HOPMUPOBAHUIO BNaronpuATHOro MoparibHO-MNCMXONOrN4ecKoro
KnumaTa B KONMNEKTUBE,

[) B OTHOLUEHMAX C MOAYUHEHHBIMU MPOSIBNATL BbICOKYD TpeboBaTeNbHOCTb,
NPUHLMNMANBHOCTE, HO OAHOBPEMEHHO He [OoMyckaTh BbICOKOMEPUs, NPeHebpexnTensHoro
TOHa, rpyBoCTH, HEKOPPEKTHBIX N OCKOPOUTENBHBIX 3aMeyvaHnil, He0BOCHOBaHHbLIX NPETEH3UN
1 0OBUHEHUI;

e) ycTaHaBnNMBaTh CrpaBeAnvBYIO, PaBHOMEPHYIO CryXebHyto Harpysky noAvnHeHHbIX,
He fJonyckaTb  OMCKPUMUHALMM  MyTEM MpPefoCTaBneHus  OTAenbHbIM — paboTHMKaM




He3acnyXeHHbIx 6nar n npusunerunn,

2.7. BHewHw Bug paboTHukoB OpraHusauuyt nNpyu UCMOMHEHUM UMW OOSMKHOCTHbIX
obasaHHOCTEN [OSMKEH COOTBETCTBOBaTL OOLUENPUHATOMY [AENOBOMY CTUIMIO, KOTOPbIN
OTNMYaT 0PULNANBHOCTb, CAEPXAHHOCTb, TPAANLMOHHOCTbL, akKypaTHOCTb.

3. PexomeHpaTenbHble 3aTUYECKUE NpaBura noBeaeHusd pa6OTHMKOB

3.1. NcnonHasa ceou TpypoBble 0bs3aHHOCTU BCe paboTHuku OpraHusaumyn SOSMKHbI
BO3[EPXKMNBATLCA OT:

a) noboro Buaa BbICKa3bIBAHWA M AEACTBUA AUCKPUMUHALMOHHOIO Xapaktepa no
npusHakam nona, BospacTa, packl, HaLUMOHANbHOCTU, A3blka, MPaXOaHCTBA, cCoLWanbHOro,
UMYLLUECTBEHHOTO UMM CEMEWHOro  MOMOXEHWs, NOMUTUYECKUX WAN  PEerUrmo3sHbIX
npeanoYvYTeHnn;

6) nobbIX MUYHBLIX U (OUHAHCOBbLIX CBSI3EN, KOTOpble MOryT ObITb pacLeHEeHbl Kak
oKasaHue NoKpoBUTENbCTBA Kakmm Obl TO HU ObINO NuLam B Lensx npuobpeTeHns nmu npas,
0ocBOOOXAEHMA OT 06513aHHOCTEN UM OTBETCTBEHHOCTM,

B) MOCTYMNKOB, KOTOpble MOrnu 6bl BbI3BaTb COMHEHWE B OOBLEKTUBHOM MWCMONHEHUU
paboTHUKamn crnyxebHbix 06s3aHHOCTEN;

r)  rpybocTn, HeLeH3YpHOW peudn, NPOSABMAEHUA npeHebpexnuTenLHOro ToHa,
3aHOCYMBOCTN, NPEAB3ATLIX 3aMevYaHun, NPeabsaBreHNss HENPABOMEPHbIX N HE3ACMY>KEHHbIX
0BOBUHEHWIA;

[l) Yyrpo3, OCKOPOUTENbHbIX BbIPaXKEHWA WKW PENnnuK, AEWCTBURA, NPEnATCTBYHOLLMX
HOpMarbHOMY OBLLEHWIO NN MPOBOLMPYIOLLMX MPOTUBONPaBHOE NOBEAEHUE;

€) NPUHATMA MUK, KYpeHua BO Bpemsa cnyxebHbix coBeljaHuin, Gecen, WHOro
crny»kebHoro obLeHNs ¢ KnneHTamu n KoHTpareHTamu OpraHmsaunm;

3.2. PaboTHukn npusBaHbl CNOCOOCTBOBATL CBOMM  CryXebHbIM  noBefeHuem
YCTAHOBMEHWIO B  KONMEKTUBE  OENOBbIX  B3aWMMOOTHOLLUEHWA U KOHCTPYKTUBHOIO
COTpyAHWYecTBa ApYr ¢ APYrom.

4. OTBeTCTBEHHOCTb

4.1. HapyweHunem Koaekca npuU3HAEeTCs HEBLINOMHEHWE UMW  HeHaanexalee
BbIMONHEHNE pPabOTHMKOM YCTaHOBMEHHbIX KoAeKCcoM npuHUMMOB, HOPM W npaswuil
NOBEAEHUSA, a TaKkKe COBEepLUeHMe MpOoCTynka, nopovalero 4YecTb paboTHuKa unu
OpraHusauun.

4.2. CobniogeHne paboTHukamun OpraHusaumm nonoxeHun Hactoswero Kogekca
y4nTbIBaeTcs npy GOpMUPOBAHUN KaapOBOro pesepsa A8 BbIABKEHUA Ha BbILLECTOALMNE
OOIDKHOCTK, a TakXKe NPW HanoXeHun gUCLMnIMHapHbIX B3bICKAHWN.




